HOW TO REQUEST A FACILITY

FOR FIELD/FACILITY USE; RENTALS
OF POOLS, SHELTERS, ETC.

GO TO WWW.WHEELINGREC.COM

' PARKS & REC

(S & REC
STEP 1: Z
CLICK

"CREATE ACCOUNT"

STEP 2:
CREATE AN ACCOUNT
FOR YOUR HOUSEHOLD
OR ORGANIZATION

For creating household account For creating organization
instructions - click here accountinstructions - click here


https://wheelingwv.myrec.com/forms/5957_create_household_account_2.pdf
https://wheelingwv.myrec.com/forms/5957_create_household_account_3.pdf
https://wheelingwv.myrec.com/forms/5956_organizational_account_2.pdf

STEP 3:

ONCE ACCOUNT IS
CREATED, CLICK
"RESERVE" TO
SCHEDULE FACILITY

No Current Registrations Redeam Gift Cortificate

All Paid Upa

USE
STEP 4: Reservation Request
s E L E CT T H E View Calendar | View Availability Chart [3 Guide
a Select a Fadility

LOCATION AND
FACILITY, DATE, AND
TIMES, THEN CLICK
"NEXT"

STEP 5:
REVIEW DATE, TIME,
LOCATION, AND
CONTACT
INFORMATION




Request Information

STEP 6: Aditionalinfo
PROVIDE ADDITIONAL
NOTES, PURPOSE OF
RESERVATION, AND

HEAD COUNT. Fee Schedule and Notes

STEP 7:
.
REVIEW FEE
2020 Poo
« Allca io st be g and received by the City of Wheeling Parks and Recreation office no later than
s c H E D U L E N OT Es ys vent. Failure to cancel three (3) business days before the event will result in
y ’ .
Disclaimer
AND DISCLAIMER.
Pool Rental Agreement: clic
CHECK THE BOX TO Please be avised o the follwing:
* All rental agreements must be submitted at least two (2) weeks before the event.

AGREE AND CLICK B
"SUBMIT"

Fee Schedule and Notes

STEP 8:
ONCE REQUEST Is R o et e e N
APPROVED, PAYMENT m
MAY BE MADE ON THE
WEBSITE OR SENT IN
TO THE REC OFFICE

QUESTIONS? CONTACT US!

W ‘71/" ] 304.234.3641 | wheelingrec@wheelingwv.gov
v 51 - 16th St, Suite 302, Wheeling, WV 26003
PARKS & REC wheelingwv.gov | wheelingrec.com



